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General Provisions 

The thesis – including the main body, appendices, the abstract, the table of contents, the 

bibliography, footnotes and endnotes – must be prepared with an electronic text editor according 

to the following specifications:  

- font: black, Times New Roman; 
- font size: 12;  
- line spacing: 1.5;  
- alignment: justified; 
- margins: 3 cm on the left, 2.5 cm each on the right, bottom and top.  

The length of the main body (without the abstract, the table of contents, the bibliography, 

footnotes, endnotes, figures, tables, illustrations and appendices) is as follows: 

- for students in higher educational vocational training programmes, at least 25 pages and 

40,000 characters (with spaces), 50 pages at most; 
- for students in bachelor's programmes, at least 36 pages and 70,000 characters (with 

spaces), 60 pages at most; 
- for students in postgraduate specialist training programmes, at least 36 pages and 70,000 

characters (with spaces), 60 pages at most, except for the art and art mediation 

postgraduate specialist training programmes where the length of the main body of the 

thesis is at least 12 pages and 20,000 characters (with spaces), 20 pages at most;  
- for students in master's programmes, at least 45 pages and 90,000 characters (with 

spaces), 70 pages at most.1 

For students in art and art mediation bachelor's programmes, the body of the thesis must be at 

least 20 pages and 32,000 characters, 36 pages at most. For students in art master's 

programmes, the body of the thesis must be at least 12 pages and 20,000 characters, 20 pages 

at most.  

For students in the Design and Art Theory bachelor's programme and those in the Art and Design 

Management master's programme, the minimum requirements listed above apply to the length of 

their thesis.  

The genre (“thesis”) must be printed in the middle of the front cover, the student’s name must 

appear in the bottom left corner, and the year of the thesis must appear in the bottom right corner.  

The information above must also be included on the title page of the thesis along with the name 

of the institution (Budapest Metropolitan University), the precise title of the thesis, the name of the 

thesis adviser, the name of the programme and the level of training (higher educational vocational 

training programme, i.e. HEVT, BA, MA, postgraduate specialist training programme, i.e. PST) 

and the training site (Budapest, Hódmezővásárhely)  

 

 

                                                           
1 The number of characters is to be investigated only upon doubt in connection with the number of pages. 
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 The Abstract of the Thesis  

Students must prepare an abstract (keywords, main sources, concise summary) for their thesis 

in Hungarian and either English, German, French, Spanish, Italian or Russian.2 Students in 

foreign-language programmes need to prepare the abstract only in the language of the 

programme. The concise summary in the abstract must be between a minimum of half a page 

and a maximum of one page in length for each language with the formatting requirements for the 

thesis applied.  

The number of characters in the abstract does not count towards the required number of 

characters of the thesis. 

Table of Contents  

In the thesis, the abstract is immediately followed by the table of contents. The structure of the 

table of contents must follow the numbering of the chapters of the main body. When numbering 

the chapters and subchapters, the decimal notation must be used to reflect the structure:  

1. Main title  

1 1.1. Subtitle  

1 1.1.1. Part  

1 1.1.2. Part 2  

1.1.3. etc.  

1.2. Subtitle 2   

The Content of the Thesis 

The thesis must reflect that its author has acquired the fundamental knowledge of (the) 

discipline(s) of science related to the given topic, has become sufficiently familiar with relevant 

publications, is familiar with the techniques required for scientific activities, and is capable of 

defining a scientific problem and investigating it independently. The topics elaborated must be 

scientific in nature and must also contain independent thoughts and considerations. During 

development, the scientific research methods of the given field must be applied.  

The following considerations must be taken into account when designing the structure of the 

thesis:  

- The introduction must provide an accurate definition of the question, problem, and field 

examined, the purpose of the thesis, and must describe the related theoretical background 

and broader context before elaborating on the topic in the narrower sense.  

- Following the elaboration on the topic, the conclusion contains a brief summary of the 

findings, statements of the thesis and the research results. 

General requirements related to the content of the thesis:  

- Justification, timeliness, and uniqueness (practical applicability) of the topic chosen, 

conformity of the title with the content. 

                                                           
2 The student enrolled before the 2008/2009 academic year must submit the abstract of their thesis in Hungarian 
and in a foreign language of their choice 
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- Consistent application of terminology compliant with the conventions of the given 

discipline of science, such terminology being accurate from a scientific and professional 

point of view and required for the given analysis.  

- Solid theoretical basis of the thesis resting on related academic literature and theory, 

processing, evaluation, review and analysis of related domestic and foreign literature, and 

their comparison to own results.  

- Adequacy of the research question, data collection, and processing.  

- Empirical investigations and/or analysis of sources; appropriate sampling and/or 

appropriate scope of sources; credibility and orderliness of data, appropriate method of its 

documentation and processing. 

- Professional processing of the topic, appropriate methodology, not merely of a descriptive 

nature.  

- Critical reflections, observation of connections.  

- Structure of the thesis, proportionate discussion of topics, logical breakdown of main 

chapters and subchapters, the overall structure and title structure, as well as clarity of the 

thesis. 

- Conclusions, own opinion, fulfilment of the objectives defined in the title and the 

introduction, correctly drawn conclusions. 

- Spelling and grammar, language usage, style, appearance, and appropriate layout of the 

thesis. Accuracy and fluency of the wording, clarity of figures and tables. 

The rules of citation and referencing 

Students’ familiarity with the literature and the sources used is demonstrated by the direct and 

indirect references in the text of the main body and in the footnotes. Citations are included in the 

text, and their sources are identified in footnotes at the bottom of the pages. Footnotes are to be 

marked by numbers in the text. The formatting rule for footnotes is: Times New Roman, font size 

10, single line spacing, justified alignment.   

The thesis must have accurate, unambiguous references. “Accuracy” means the clear 

identification and easy retrieval of sources, “unambiguity” means that it is clear where a citation 

begins and where it ends.  

The presentation of a specific author’s thoughts may be done in two ways: word-for-word 

quotation and/or paraphrasing.  

Word-for-word quotations must be inserted between quotation marks (“...”). Word-for-word 

(verbatim) quotations may not be longer than 10 lines, 2 paragraphs or 500 characters (with 

spaces).  

When paraphrasing, no quotation marks are necessary. It is enough to cite the source at the end 

of the sequence of ideas.  

In both cases, the author of the quotation and the bibliographic (citation) information of the 

quotation are to be identified. Such information includes the title, the place of publication, the 
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publisher, the date of publication—for online sources, the entire internet path (URL) and the date 

of the last retrieval—, and the page number or numbers. For example:  

HEIKE, PAUL: The Myths that Made America. An Introduction to American Studies. 

Bielefeld, Verlag, 2014. p. 15. 

In principle, it is the original work that must be cited; however, the original source may not always 

be available. In such cases, the original source is to be cited using the work consulted (indirect 

citation/citation within citation). For example:  

According to Madsen, the above mentioned idea “is used frequently to describe the 

development of American cultural identity from Puritan origins to the present“.1 

1MADSEN, DEBORAH L.: American Exceptionalism. Jackson, UP of Mississippi, 1998. 

cited by HEIKE, PAUL: The Myths that Made America. An Introduction to American 

Studies. Bielefeld, Verlag, 2014. p. 15.  

Citations without references are considered plagiarism. 

When specifying statistical data, all quantified information must be referenced even if it is a fact 

of common knowledge.  

Further detailed rules of referencing (works with one or more authors, collections, articles in 

journals, etc.) are published in the CooSpace online surface.  

The rules of compiling the list of referenced literature  

The bibliography (list of referenced literature) is a compulsory element of all theses. The 

bibliography must and may only list the pieces of literature consulted and referenced in the text 

of the main body. The list must be ordered alphabetically, numbered, and the academic sources 

must be separated from other types of sources. The purpose of the bibliography is to present the 

materials and academic literature used (and known) by the author of the thesis. Each source used 

are to be included regardless of the extent of their use.  

The compulsory minimum number of source material to be used in theses is as follows: 

- in case of higher educational vocational training programmes: 5 pieces of academic 

literature and 10 other sources; 
- in case of bachelor’s programmes and postgraduate specialist training programmes: 15 

pieces of academic literature and 5 other sources;  
- in case of master’s programmes: 25 pieces of academic literature and 10 other sources; 
- in case of art and art mediation bachelor’s or master’s programmes: 10 pieces of academic 

literature and 3 other sources. For students in the Design and Art Theory bachelor's 

programme and those in the Art and Design Management master's programme, the rules 

pertaining to master’s programmes apply.  

Academic literature is defined as all texts published in a monograph, collection of essays and 

papers or a journal that process the given topic using relevant qualitative, quantitative or 

interpretive methods and that are reviewed by the publisher or a group of peer experts, for 

example specialist books, scientific periodicals or journals and articles in such publications. 
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Other sources include newspapers, magazines, lexicons, encyclopaedias, laws, internet sources, 

analyses, interviews, internal company publications, statistics, etc.   

Plagiarism  

To avoid plagiarism, students must use footnotes to identify the sources of facts and data not 

comprising common knowledge and the ideas of and citations from other persons as specified in 

this Supplement. This rule pertains to all the sources used including research results, studies, 

essays, book reviews, websites, audio material, etc. The student must document all of the sources 

used for submitted pieces of writing and the bibliographic information identifying them. The 

student who fails to do so commits plagiarism and must face the sanctions specified by the 

Student Requirement System.  

Further Minimum (Acceptance) Requirements for the Thesis  

The number of obvious and major spelling mistakes in a thesis cannot be more than ten, and the 

number of mistakes in language usage cannot be more than twenty. If the number of such 

mistakes exceeds these limits, the thesis is considered failed.  

Upon the decision of the Equal Opportunities Committee, the student with special needs can be 

excused from the above-mentioned minimum (acceptance) requirements. In such a case, the 

decision is to be placed within the thesis. For the protection of the student’s personal data, the 

classification of the thesis is obligatory in this case.  

Submitting the Thesis  

The thesis must be submitted by students electronically to the closed internal storage of the 

University. 

Following this, theses must be submitted in two hard copies: one hard-cover and one spiralbound 

copy.  

Statement on the Observance of Copyrights  

When submitting theses, students must declare electronically that the theses prepared and 

submitted by them are the result of their own efforts and that they have used all the information 

in the theses observing copyright. 
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THESIS 

Author’s name  Year of preparation 
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Budapest Metropolitan University 

THESIS 

The title of the thesis 

 

 

 

 

Thesis adviser:                                                                   Author: 

Name                                                                                 Name 

Name of programme      

Level of programme 

 

Training site 

Year of preparation  
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ABSTRACT 

1. Keywords of the thesis (3–5 keywords): 

a.  

b.  

c.  

d.  

e.  

2. Main (academic) sources (2-3 pieces of literature): 

a.  

b.  
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3. Short abstract of the thesis in Hungarian not exceeding one page (students must outline the 

main aims of the thesis, present the findings of the research and their main conclusions): 
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4. Short abstract of the thesis in a foreign language not exceeding one page: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Date 
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DECLARATION OF AUTHENTICITY 

 

 

I, the undersigned, ………………………………………, a student of the Budapest Metropolitan 

University, declare under my criminal and disciplinary responsibility and certify with my signature that the 

thesis called ……………………………………………………………………………………….. is my 

own independent intellectual work, the use of printed and electronic literature referred to therein has been 

used in accordance with the general rules of copyright. 

I understand that regarding my thesis the following are considered as plagiarism: 

- a word-by-word quote without a quotation mark and a reference; 

- quoting content without reference; 

- indication of other author’s published thoughts as my own thoughts. 

I, the undersigned, declare that I have understood the concept of plagiarism and acknowledge that in case 

of plagiarism my thesis is refused, and a disciplinary procedure may be initiated. 

 

 

Budapest, 20 ............................................ 

 

 

........................................................................ 

Signature 


